ARTIC Project Toolkit | Ready-to-Use Tools and Templates

Tool 7: Project Notice Tracking Sheet

How to use this tool: Use one row per notice, not one row per project. A single project generates multiple notices over its lifecycle. Log each notice the day it arrives, set the response deadline, and assign a person. Use
the filter arrows to sort by deadline or status.

Project name

Person responsible

Organization

Last updated

Legend: yellow cells are for you to fill in. Row 9 is an example; type over it or delete it. Use the filter arrows in the header row to sort and filter.

Project name

Example: Kuskokwim Road
Project

Agency | lead

BLM Alaska State Office

Notice type

NEPA scoping notice

Date received

10/05/2026

Response
deadline

11/04/2026

Status

Open

Assigned to

J. Smith

Notes

Scoping meeting in village on Oct. 20; comment
letter drafted by Oct. 28
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